
Birchwood Nursery School 
SEND Early Years Offer / SEN Information Report 2025-26 

 

The information below sets out Birchwood Nursery’s approach to providing for 
children with Special Educational Needs and Disabilities (SEND) 

 
 

1. How does the setting know if children need extra help and what should I do if I think my 

child may have special educational needs? 

 
All children 

• Are assigned a Key Person who will get to know them well, develop a close supportive relationship 
with them and you as parents/carers  

• Will have a home visit and a current setting visit and settling play sessions prior to starting. These 
visits are an opportunity to discuss with you or staff at an existing setting how best we can support 
your child  

• Are regularly observed and assessed in all 7 areas of the Early Years Foundation Stage (EYFS).  
This will highlight if a child is working within the expected stage of development for their age. Termly 
pupil progress meetings between the Headteacher and Key Person monitor each child’s individual 
progress.  

• If observational assessment highlights an individual need, the Key Person will discuss this with you 
and together you will plan the most appropriate way to support your child.  

 
Some children 

• Are supported by the setting’s Special Educational Needs and Disabilities Coordinator (SENDCo) - Jo 
Riddle 

• May have further detailed assessments carried out in partnership with you. These might include a 
Wellcomm screening for speech and language development, an IAELD (Individual Assessment of 
Early Learning and Development) or the Early Years Development Journal. 

• May already have additional partnerships with other professionals such as health visitors, speech and 
language therapists (SaLT), physiotherapists, occupational therapists (OT) or paediatricians or with 
parental agreement may be referred to them. We will work together to follow their advice in school. 

• May be referred to the local Family Centre for support and/or advice 
 
A few children 

• With parental agreement will be referred to Hertfordshire’s Early Years SEND Team or Hertfordshire’s 
SEND Specialist Advice and Support (SAS), which includes the Visual Impairment (VI) Team and the 
Deaf and Hearing Support Service (HI). 

If you have a particular concern about your child, please arrange                               
a meeting with your child’s key person or a setting SENDCo 

 

 
 

2. How will Birchwood Nursery support my child? 

 
As your child’s primary carer everything that happens at Birchwood is a partnership. We work as a team 
to ensure that every child is given the support that is appropriate for them. 
 
All children: 

• Are supported in a planned, inclusive environment with a qualified, experienced and dedicated staff 
team 

• Start their learning journey with information provided by parents/carers. The home visit and ‘All about 
Me’ document help us to gain information about your child’s strengths and needs. 

• Are regularly observed and assessed in all 7 areas of the EYFS according to our curriculum 
aspirations.  

• Have access to an environment carefully matched to their interests and developmental needs. 

• Have access to provision which supports their learning and development, e.g. consistent routines, 
clear boundaries and expectations, the use of visuals and the use of Makaton. 



Some children: 

• Will have their needs assessed in partnership with you using a four-stage graduated approach: 
assess, plan, do, review. We will meet with you to make a ‘SEND Personal Learning Plan’ (SEND 
PLP) for your child which identifies; their strengths and interests, strategies to support them and 
specific things we will be working with them on that term. Each term we will review this profile with 
you and share ideas that you can use to support your child at home. 

• Are assessed using the ‘Individual Assessment of Early Learning and Development’ (IAELD) or the 
Early Years Development Journal to highlight developmental levels of specific skills. 

• Will be referred for extra home support from the Family Centre. 

• May have a temporary or permanent change in routine or timings at Nursery to meet a specific need.  
 
A few children: 

• Will be referred to the Specialist Advisory Service (SAS) or Early Years SEND teams to seek advice 
and engage support from other professionals. 

• May receive ‘Early Years Inclusion Funding’, ‘Local High Needs Funding’ or ‘High Needs Funding’ to 
provide support for specific needs. 

• Will have regular Team Around the Family (TAF) meetings to ensure all professionals involved with a 
family are effectively working together for the needs of the child. 

• Will have an Education and Health Care Plan (EHCP) or may need an EHCP assessment. If this 
assessment is required we will work in partnership through the process.  

  

 
 

3. How will I know how my child is doing? 

 

 

4. How will Birchwood help me to support my child’s learning and development 

All children: 

• Have an online Learning Journal (Tapestry) and a Family Book (Nursery only) through which 
observations of them are shared with home. These may contain photographs of your child’s play and 
learning, progress and development.  

• Will have their progress discussed at a ‘Settling In Dialogue’ shortly after starting and ‘catch up’ 
conversations through the year to share continued progress and offer ideas to support learning at 
home. 

• Will receive an end of year progress report. 

• Invite their parents, carers and family members to scheduled stay and play sessions to see the 
curriculum in action. 

• Have a dedicated Key Person who is always contactable through the school office or through the online 
journal should there be anything you wish to discuss. 

 
The parents of some children: 

• Will have more regular review meetings with the SENDCo to discuss and review your child’s support 
plan. 

 
The parents of a few children: 

• Will have visits and additional reports from outside professionals who are working with your child. 

• Will have TAF meetings engaging a number of professionals, together with you, to plan what steps 
need to be taken to best support your child. 

 

All parents/carers: 

• Will be able to access parent information on our website, which will share ideas to support their child at 
home. 

• Have access to their child’s Tapestry Learning Journal and are encouraged to contribute achievements 
and learning that happens at home.  

• Can inform staff about their child's interests so they can be followed up at school. 

• Receive regular newsletters and Parent Curriculum Information Sheets. 

• Will be invited to stay and play sessions, “Wow Week” (Nursery) and Forest School (Nursery) sessions 



 
 

5. How will the learning and development provision be matched to my child’s needs?  

 

All children: 

• Work with highly qualified and experienced staff who differentiate the curriculum to match the 
children's needs. 

• Work in purposeful, organised environments that support independence and problem solving. 

• Will be immersed in a communication and language rich environment that includes visual timetables, 
Makaton symbols and signing, visual/symbol/photo cues and prompts. 

• Have access to high quality, stimulating resources which are constantly refreshed. 

• Are enabled to make choices and engage in activities and experiences which are of interest to them. 

• Have opportunities to celebrate their achievements and display their work. 
 
Some children: 

• Have individual visual timetables and 'Now and Next' boards. 

• Will take part in individual or small group activities to work on particular areas of need that have been 
identified on their SEND PLP.  

• Will take part in individual or small group sessions with support from practitioners or link SaLT to work 
on areas of need identified through Wellcomm or as part of an ‘attention and listening’ or ‘sound 
awareness’ group.  

• Have specific resources to match their individual needs e.g. resources that develop certain skills. 
 
A few children: 

• May have 1:1 support from a member of Birchwood staff to allow access to learning and routines 
alongside their peers. 

• Will need a highly differentiated curriculum, based on the advice of outside professionals, and/or an 
EHCP.  

• Will have specific aids provided or recommended by outside professionals. 
 

Where necessary and if appropriate, the Headteacher or SENDCo will seek additional  
training for staff in order to meet specific needs 

 

 
 

6. What support will there be for my child’s overall wellbeing? 

 
All children: 

• Work with practitioners who are welcoming and friendly, and take pride in providing a setting with an 
inclusive, sensitive and positive atmosphere where every child has a ‘voice’. 

• Have access to a safe environment where there are several quiet, cosy areas to relax and have some 
quiet time. 

• All (Nursery) children have access to a fortnightly Forest Schools’ session run by a qualified Forest 
Schools’ teacher 

• All children will have a Ferre Laevers wellbeing and involvement assessment completed on them. 
This highlights children who may need some extra support with their well-being.  

to work with their child and see the curriculum in action.  
Some parents/carers: 

• Have more regular meetings with staff e.g. if we were working on a behaviour management plan 
together or an attendance programme. 

• Will have more frequent meetings each term with their child’s key person and the SENDCo to discuss a 
SEND PLP or strategies that are being used to support their child. 

 
A few parents/carers: 

• Will be involved in updating actions from TAF or Child Protection meetings. 

• Will be involved in an application for an EHCP assessment. 

• Will be involved in applications made for additional funding to support their child. 

• Will be involved in six monthly EHCP review meetings. 
 



• Have a Key Person who will discuss ideas with parents who have concerns about their child’s 
wellbeing. 

• Are encouraged to express their feelings in appropriate ways and are supported to recognise and 
deal with a range of emotions.  

• Receive positive praise, are valued for their strengths and their effort is celebrated alongside their 
achievements. 

• Work with practitioners who are skilled at tuning in to young children and provide good role models for 
positive behaviour.  

• Are encouraged to attend regularly. 

• Have their dietary needs catered for. 

• Share in learning activities to promote their dental hygiene. 
 

Some children: 

• Some children may have a nap in the afternoon, if they stay all day. 

• Require personal care support such as nappy changing and help with toilet training. 

• Some children will be invited to attend a Nurture Group for two afternoons a week. 
 
A few children: 

• Will have regular 1:1 support to support their learning and meet their personal needs. 

• Have Individual Health Care Plans (IHCP) to help manage medical or specialised care needs. 

• Will have, with parental consent, support from an Emotional Wellbeing and Behaviour Specialist from 
the Early Years SEND Team at HCC. 

 

 

 

7. What training and/or experience do the staff, supporting children with SEND, have? 

 

 
 

8. What specialist services and expertise are available at or accessed by the setting? 

 

 All children: 

• Are taught by well qualified staff who are experienced in working with children in the Early Years. 

• Have access to family support via the Family Centre at De Havilland Primary School. 

• Have access to members of staff trained in Elklan speech and language strategies. 

• Have the support of a qualified SENDCo.  

 All children: 

• Are taught by staff who hold Early Years qualifications which included SEN modules. In addition, we 
have four qualified teachers.  

• Are supported by the school’s SENDCo who holds the National SENCo Award Certificate. 

• Are supported by staff who are experienced in supporting children with wide a range of needs and 
disabilities including; Speech, Language and Communication Difficulties, Autistic Spectrum Disorder, 
Physical Disabilities, Visual or Hearing Impairment, Sensory Processing Disorder, Down Syndrome 
and Emotional and Attachment difficulties.  

• Are supported by staff who attend a weekly staff meeting, 5 INSET sessions a year and attend 
external training. 

• Are supported by staff that are trained in the use of Makaton signing as part of their daily interactions. 
 
Some children: 

• Benefit from the SENDCo attending termly network meetings to keep up to date with the latest 
national and local information and news. 

 
A few children: 

• Will be working with outside professionals who guide staff on the next steps and strategies to use to 
support individual children. 
 

Additional training will always be sought for staff if required and appropriate.   

 



Some children: 

• Will be referred to the NHS Speech and Language Service with parental consent. 

• Will access the Speech and Language service through SENDCo and a school link SaLT. 

• Have specialist services involved with them who are encouraged to visit Preschool and Nursery to 
observe your child in our setting. 

 
A few children: 

• Will have parents that engage with Family Support Workers from the local Family Centre for support 
and advice. 

• Will be referred to the SAS or Early Years teams to seek advice and engage support from other 
professionals. 

• Will have parents that work with the SENDCo in applying for an EHCP. 

• Have TAF meetings which engages a number of professionals. 

• Are 'Children Looked After' and have a social worker and an individual Personalised Education Plan 
in place (PEP). 

• Are on the 'Child Protection Register' and have a social worker and team to support their needs. 

• With specialist plans will have in school visits from external services such as physiotherapy, 
occupational therapy, visual impairment teachers and the teacher for the deaf, specialist 
speech and language therapists. 

 

  
 

9. How will my child be included in activities outside the setting? 

 
All children: 

• Are welcome to participate in local walks or visits outside the setting. 
 
Some children: 

• Will require additional planning to enable the visit to take place. 

• Will require special aids and medicines to be administered whilst on the visit. 
 
A few children: 

• Will require an individual risk assessment prior to the visit. 
 

 

10.  How accessible is the building / environment?  

 

All children: 

• Are taught and cared for in a purpose-built Preschool and Nursery specifically designed for Early 
Years children. 

• Are taught and cared for in a building which is on one level and has no stairs. 

• Are taught and cared for in an attractive and purposeful setting, without being over crowded. 

• Have access to toys and resources that are stored and displayed at child height to promote 
independence. 

 
Some children: 

• May need access to the nappy changing facilities. 

• May need access to staff who speak another language other than English. 
 
A few children: 

• May need adaptations to existing resources/environment to ensure they can access them.  

 

  
 
 



11. How will Birchwood Nursery prepare and support my child with transitions between 

home, settings and school? 

 
All children: 

• Will have a designated Key Person assigned to them before they join. 

• Will be offered a home visit. 

• Will have settling in sessions with their parent/carer before they start. 

• Will have been given a photo booklet to have at home to become familiar with the setting, including a 
photograph of their Key Person. 

• Have any assessments from a previous setting shared with their new Key Person at Birchwood. 

• Parents will be able to access show rounds and induction sessions. 

• Benefit from established links with all local Reception classes prior to transition. 

• Will have access to a range of transition activities and stories prior to leaving Birchwood. 
 
Some children: 

• Will follow a flexible settling in period to meet their requirements. 

• Will have additional transition visits to their next setting. 

• Will have staff from receiving schools visit more than once. 

• Will have visits from the SENDCos of previous and next settings. 

• Have a personalised photo booklet to become familiar with their new setting. 
 
A few children: 

• Will have personalised settling and transition programmes which involve outside agencies. 

• Will be accompanied to next settings with their Birchwood Key Person. 

  

  
 

12. Who can I contact for further information about the early years offer in the setting? 

 
 
   Head Teacher is Margaret Stocks: head@birchwoodnursery.herts.sch.uk   
  
   SENDCo is Jo Riddle: senco@birchwoodnursery.herts.sch.uk  
 
   We encourage all parents to visit or contact Birchwood Nursery prior to applying for a place.    
   This allows time for individual needs and concerns to be discussed and a plan made as to how we can  
   best support your child. 
    
   Telephone: 01707262648 
 
   If you feel you have a complaint against the school, then please follow the process outlined in the             
   school’s complaint policy, which is published on our Website www.birchwoodnursery.herts.sch.uk           
 

 

mailto:head@birchwoodnursery.herts.sch.uk
mailto:senco@birchwoodnursery.herts.sch.uk


13. How can I find information about the local authority’s Local Offer of services and 
provision for children and young people with special educational needs and disability? 

 

 
 
 

 

 
Local authorities have a duty to publish a Local Offer, setting out in one place information about provision 
they expect to be available in their area across education, health and social care for children and young 
people who have Special Educational Needs or are disabled, including those who do not have an EHCP. 
The purpose of the Local Offer is to provide clear, comprehensive, accessible and up-to-date information 
about available provision and how to access it. 

 
For further information go to The Hertfordshire Local Offer 
https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx 
 
Special Educational Needs & Disability Information, Advice and Support Service (SENDIASS) offer a free, 
impartial and confidential service to parents, carers and/or their children and young people with SEND 
aged 0-25. We can offer support with preparing for meetings, writing reports and letters, applying for 
Education, Health and Care assessments, as well as signpost you to relevant professionals, voluntary 
organisations and parent support groups, we can also offer a range of training to parents and 
professionals. Additionally, we can offer Independent Support for families applying for an Education, 
Health and care assessment and also families going through the transfer review process. 
 
Contact Details:  
 
Telephone: 01992 555847                              Email: info@hertssendiass.org.uk 
 

Home (hertssendiass.org.uk) 
https://www.hertssendiass.org.uk/home.aspx 
 

 

Delivering Special Provision Locally (DSPL)  
 
DSPL is a Hertfordshire-wide partnership approach where parents, carers, staff in early years settings and 
schools, further education colleges, local authority officers and representatives from other agencies, work 
together as part of an Area Group, to ensure that there are a range of provision and support services 
available in their local community that:  
 

• Meets the needs of children and young people with special educational needs and/or disabilities 
(SEND), aged 0-25, as close to home as possible   

• Improves outcomes for wellbeing and attainment  
• Widens choice for children and parents/carers    
• Removes barriers to learning  
• Uses resources effectively  

 
 
Contact details: dspl@hertfordshire.gov.uk   
 
 DSPL 5: dspladmin@dsplarea5.onmicrosoft.com 
 

Website: Home - DSPL (Area) 5 (dspl5.co.uk) 
https://www.dspl5.co.uk/# 
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